
 
 

 
 
 
 
 
 
 

JOB DESCRIPTION 
 
Position:  M&E and GIS Officer 
  
Reports to:   PSEPA Programme Manager 
 
Supervises:  None 
 
Grade:                             A2 
 
Location:             Angoche, Nampula – Mozambique 
 
 
I. BACKGROUND 

Mozambique is one of the most biodiverse countries in the world. Critical forest, 
freshwater and marine land- and seascapes provide important socio-economic 
benefits to the communities who depend upon them directly, as well as to the 
national population more broadly. Yet these natural ‘assets’ are under extreme 
pressure. WWF Mozambique’s (MCO) vision is that “Natural capital is well 
maintained and thriving, ensuring sustainable and equitable development for 
the wellbeing of the people of Mozambique.” This vision is intended to be 
achieved through four conservation goals on governance, the Rovuma landscape, 
the Zambezi landscape, and the Mozambique seascape. 
 
The Mozambique seascape sub-strategy goal is that by 2020, priority coastal and 
marine habitats and species populations are at least maintained at 2015 levels or 
recovering. Three main sub-strategies are identified to achieve this, namely: (a) 
reducing the negative impacts from commercial and artisanal fisheries; (b) 
ensuring that priority habitats and coastal communities are resilient and better 
adapted to climate change impacts; and (c) building civil society capacity and 
knowledge to apply the precautionary approach to extractive industry 
development in marine and coastal areas. The scope for the sub strategy includes 
four specific geographical areas of focus for activities and impact, namely 
Quirimbas Archipelago (including Quirimbas National Park (QNP) and 
Environmental Protection Area of Primeiras and Segundas Islands in the north), 
the Sofala Bank fishing grounds in the center, and the Bazaruto National Park 
(BNP) and Archipelago in the south. 
 
As a result of a growing population, increasing demand from foreign seafood 
markets, and lack of management and enforcement in PSEPA, intense pressure has 
been put on coastal and marine ecosystems of Primeiras and Segundas. More 



 
 

recently, WWF advocated for and was involved in the creation of the Primeiras 
and Segundas Environmental Protected Area (PSEPA), as well as the development 
of the Protected Area Management Plan, which was finally approved in June 2017. 
Consequently, WWF is starting two new projects for PSEPA – 2 year Co-
managment of PSEPA funded by WWF US and 4 year Safeguarding PSEPA funded 
by Blue Action Fund. The main objective of the projects is to improve the 
management of PSEPA in close cooperation with relevant stakeholders. PSEPA 
Projects will have a comprehensive data entry, Monitoring and Evaluation (M&E) 
system that will collect, analyse and systematize relevant information from 
different thematic areas to assess the implementation status and performance of 
the project activities on an ongoing basis (monitoring), as well as, the achievement 
of the objectives and expected results (evaluation), taking into consideration the 
project Results Matrix and Theory of Change as main tools.  
 
II. MAJOR FUNCTIONS 
 
WWF MCO is therefore seeking to recruit an enthusiastic, effective, proactive and 
very well organized M&E and GIS Officer who will be responsible for 
implementation of M&E and GIS tasks in PSEPA area. He/she will: 
 

 Support program and project activities in PSEPA with respect to 

development of M&E systems and processes, including visualization of data 

using GIS, as well as, their strategic analysis and revision. 

 Facilitate and support initial assessments, establishment of baseline 

indicators, middle and final evaluation studies, the consolidation and 

visualization of different and relevant M&E information in the form of 

maps, graphs & tables; 

 Develop the capacity of program/project team and implementing partners 

on M&E data collection, data entry, analysis, evaluation, reporting and on 

documentation, as well as, in the use of GPS.  

III. DUTIES AND RESPONSIBILITIES 
 
(a) Development & Implementation of PSEPA M&E System (35%) 

 Develop and implement MERL Plan and coordinate M&E activities in the 
field including consolidate a comprehensive MERL data base for the 
project/program 

 Lead the development of project indicators at different levels, define key 
M&E data to be gathered and design instruments for data collection. 
Facilitate the development of Performance Indicator Reference Sheets, 
performance tracking tables,  analytical M&E reports and the development 
of  reporting templates for all categories of staff 

 Create and maintain database systems for the Projects Log Frame, result 
matrix framework and prepare comprehensive schedule for data collection 
in collaboration with other project team officer and implementing partners 

 With the support and guidance of M&E Manager, develop baselines for 
determination of the initial situation of the Safeguarding PSEPA project in 



 
 

coordination with implementing partners, and led the conduct of 
evaluation studies 

 Support and monitor implementing partners in data collection and M&E 
compliance, as well as in their reporting including supervising and 
coordinating data collection activities at community and district levels and 
provide technical backstopping/validating field data/reports 

  Ensure that M&E system is aligned with organization national and 
international indicators, as well as government indicators and SDG 
 

(b) Project documentation and dissemination (30%) 

 Assist to develop and submit quarterly and monthly work plans to ensure 
timely and successful implementation of project M&E activities, and 
produce outputs from the database in accordance with reporting 
requirements 

 Managing and updating data on the database regularly including making 
regular quality evaluation of the databases and collating and analysing in-
house and field data with gender disaggregated considerations 

 Attends meetings related to Monitoring and Evaluation with other NGOs, 
Government offices and improves the flow of information among these 
institutions    

 Document outputs of field processes, significant accomplishments and 
lessons learned to inform adaptive natural resource management planning 
and dissemination 

 Disseminate M&E results and information to staff at the community, 
District, Sub Office and Head office levels as well as partners and project 
beneficiaries 

 Develop a system to keep the PSEPA Programme Manager on track on 
complying with donor reporting requirements and developing brief 
quarterly reports 

 Support in the preparation of M&E reports/documents on project activities 
for donors, and ensure adequate documentation (including success 
histories, lessons learnt, best practices, and appropriate learning materials 
to support CBOs capacity building and program planning process) for all 
activities implemented 

 Work closely with the MCO Communications Manager and IT Officer to 
publish regularly the results of work done in relation to PSEPA project, and 
ensure that all technical reports and other relevant documents are posted 
 

(c) Facilitate and support visualization of M&E data in Geographical 
Information Systems (GIS) (20%) 

 Facilitate the development of appropriate project GIS data related to 
location of project activities, area covered, etc  

 Prepare comprehensive analytical data information tables that can be 
linked to GIS metadata to show visual geographical analysis 

 Prepare informative maps and graphs with M&E information to visualize 
trends, etc 



 
 

 Use of GPS to get coordinate points and plot the info collected in thematic 
maps 

 
(d) Capacity building for Project team on M&E (10%) 

 Provide orientation for staff and project beneficiaries on Project 
Performance base line indicators, targets, means of verification, 
monitoring, evaluation and reporting 

 Provides the supervision and on-the-job training of data processors  
 Assists in the development and capacity-building of the project staff, 

implementing partners and beneficiaries on M&E skills and use of GPS as 
necessary for data collection, data entry, data process and analysis 
 

(e) Other Duties and responsibilities (5%) 

 Organize meetings and workshops to support the project. 
 Assist in the organization of training courses and development of training 

and communication materials, as well as evidence-based advocacy. 
 Assist in the preparation of TOR for consultants and field missions, as well 

as costed work plans for MEL activities, etc. 
 Provide support to different consultants in activities related to M&E  

 
IV. PROFILE 

REQUIRED FUNTIONAL SKILLS  

 BSC Honor Degree in Social Sciences, Project Management, Computer 

Sciences, Geography, Geographical Information Systems (GIS)  or other 

related fields; 

 Work related formal courses on M&E, participatory planning, data 

management, etc will be added advantage; 

 Minimum of 3 years proven professional experience as an M&E officer in 
the field of natural resources, agriculture or other development activities 
in a national/international co-operation agency, government or private 
sector; 

 Experience in use of statistical analytical skills and software such as 
Mapinfo, ArcGIS, Idrisi or any open source GIS. 

REQUIRED SKILLS AND COMPETENCIES  
 Good understanding of integrated development programs (gender, 

conservation agriculture, community savings, natural resource 
management) 

 Good use of Microsoft software including Excel, Access, Powerpoint and 
Word 

 Excellent Portuguese and English communication skills (oral and written) 
 Excellent inter-personal skills, including the ability to develop and 

maintain strong relationships at all levels, including with local 
communities, government agencies, and the scientific community; 



 
 

 Be a dynamic and proactive person and show commitment with 
conservation and development work in remote locations in Mozambique  

 Be a very well organized, paying attention to details and having strong 

analytical skills.  

 Be a good team player, having experience working in multidisciplinary 

teams 

 Have passion and commitment with community field work in natural 

resource conservation and sustainable livelihood development. 

 Adheres to WWF’s values, which are: Passionate & Optimistic, Challenging 
& In-spiring, Credible & Accountable, Persevering & Delivering Results.  

 Adheres to WWF’s behaviours, which are: Strive for Impact; Listen Deeply; 
Collaborate Openly; and Innovate Fearlessly.  

 
V. WORKING RELATIONSHIPS 

Internal:  Interacts and works closely and on a regular basis with PSEPA 
Programme Manager, PSEPA staff, M&E Manager and conservation staff in 
Maputo.  

 
External:  Interacts with governmental institutions (local and national), non-
governmental organisations (local NGOs), academic institutions, the media, 
donors, specialists/consultants, and other stakeholders 
 
This job description covers the main tasks and conveys the spirit of the sort 
of tasks that are anticipated proactively from staff.  Other tasks may be 
assigned as necessary according to organizational needs. 

 
 
Prepared by …………………………… Date:……………………………………. 

         Seascapes Coordinator 
 
 
Reviewed by …………………………  Date: …………………………………….. 
                   Human Resources Manager 
 
 
Approved by ……………………………  Date: …………………………………….. 
                   Conservation Manager 
 
 
 
Accepted by Staff member: ………………  Date: ……………………………………. 
 


